Ref No. SRMU/EC/Est/N. E/1006/2025-26 /50 May 05, 2026

NOTICE - EXAMINATION

Instructions for Students appearing in the Examination

(Session 2025-26_Even Semester)

All students are advised to strictly comply with the below mentioned instructions to ensure the
smooth conduct of examinations.

1. Examination Schedule: Students must carefully check the examination schedule for the correct date and

time.

2. Master Seating Plan: The Master Seating Plan will be displayed near the Admin Block and Blocks Bl1, B2,
and B4, Students must refer to it to locate their examination room.

3. Entry Requirements: To appear for the examination, students must:
a) Follow the University Dress Code.
b) Wear a valid ID card. If lost, obtain a duplicate from the Registrar’s Office in advance.
c) Carry a colour printout of the online Admit Card on a fresh sheet. If lost, reprint it.
d) For Carryover/Equivalence Exams, an online Admit Card or a copy of the Offline Exam Form is valid.
e) Report 30 minutes before the scheduled start. Entry is not allowed after 30 minutes of commencement.

f) Bring only a transparent pouch with ID card and water bottle. Unauthorized items (e.g., notes,
electronics, wallets, bags) are prohibited and will be confiscated. Scientific calculators, steam tables,
and IS Code books may be allowed as per course requirements. The university is not responsible for
lost items.

4. Examination Conduct:
a) Write only the Roll Number on the Question Paper after verifying course details.

b) Answer sheets will be distributed 10 minutes early for checking. Follow instructions on the front page
and fill in required fields carefully. Do not write your name or roll number elsewhere.

c) No extra sheets will be provided. Cross out unused pages before submission.

d) Content written on the blank back side of the front page will not be evaluated.

e) Answer Sheets and Answer Booklets (in case of B.Voc MLT & OTT) must be submitted after completion.
f) Follow invigilator instructions and remain in the room until the exam ends.

5. Medical Assistance: Access to the Medical Room requires prior approval (till May 06, 2026) with a valid
prescription. On-the-spot requests will not be accepted.

6. Scribe Assistance: Students requiring a scribe must submit an application with an affidavit and
supporting documents by May 06, 2026. (See Annexure for format and eligibility)

In view of the scorching heat, you are advised to carry transparent water hottles to keep
yourself adequately hydrated. Stay healthy, stay focused, and make yourself proud.

Wishing you all the very best for your examinations!

#1os|>H

Prof. (Dr.) Akankssha Nigam

Controller of Examination
Distribution: through email and website



Provision for Writer/Scribe in Exceptional Circumstances

In cases where a student is unable to write the examination independently due to medical
conditions such as accident, fracture of hands, shoulders, ribs, or any other certified
incapacity, the student may request the provision of a writer/scribe. Such requests shall be
considered subject to the following conditions. Additionally, compensatory time may be
granted, if deemed appropriate and requested by the student.

Eligibility and Conditions for Appointment of Writer/Scribe:

o The writer/scribe shall not be related to the student in any capacity.

o The educational background of the writer/scribe shall be unrelated to that of the student
and the writer/scribe shall not possess knowledge of the concerned course/subject.

e The minimum qualifications for a writer/scribe shall be as follows:
(i) For Undergraduate (UG) students: The writer/scribe shall be a student of 10+2 level or
below.

(ii) For Postgraduate (PG) students: The writer/scribe shall be a graduate (10+2+3) or

below.

o The writer/scribe shall be proficient in writing in the language of the question paper.

Application and Approval Process:

The student shall submit a formal application along with:
o A duly signed affidavit, and

o Valid photo identification of the proposed writer/scribe,
affirming compliance with University norms.

The request shall be subject to approval by the Vice Chancellor or an authorized authority.
Compliance and Disciplinary Action

In case of any misconduct, misrepresentation, or suspicion thereof involving the student or
the writer/scribe, the University reserves the right to initiate appropriate disciplinary action
in accordance with its rules and regulations.



Sample

Affidavit on the non-judicial Stamp Paper of Rs. 10/- for
Using Own Scribe

[ Sarvesh Kumar Rawat, a student of B.Tech BT I Year with Fracture in fingers
of right hand would like to appear for the End Semester Examination Session
2025-26 (Even Semester) bearing Roll No0.202310902110056 at Shri Ramswaroop
Memorial University. I do hereby state that Mr. Siddhart will provide the service of

scribe for the undersigned regarding aforesaid examination.

I do hereby undertake that his highest qualification is 10+2. In case, subsequently
it is found that his qualification is not as declared by the undersigned and is
beyond my qualification, I shall forfeit my candidature for this examination and

claims relating thereto.

(Name and Signature of the Candidate)
Place:

Date:

Enclosure:
1. Aadhar Card of Scribe
2. Attested Copies of Academic Credentials



