Ref No. SRMU/EC/Est/N.E/ 1006 /2025-26 /39 April 10, 2026

NOTICE - EXAMINATION

Convocation Registration Process

1. Online Mechanism for students who have not collected their Degree/Diploma
An  online Convocation registration facility is available on the  University website
(https:/ /convocation.srmu.ac.in/) for students of sessions 202 1-22, 2022-23, 2023-24 and 2024-25.

Students who have not yet collected their Degree/Diploma are required to complete their online Convocation
registration through the portal after submitting the Convocation Registration fee of T3000/-.

In case of any issues with the portal, students may contact the Registrar Office at registrar.office@srmu.ac.in
with their details and relevant screenshots.

2. Offline Mechanism for students who have already collected their Degree/Diploma

Students of sessions 2021-22, 2022-23, 2023-24, and 2024-25 who have already received their
Degree/Diploma after submitting their Degree/Diploma Fee but wish to attend the Convocation Ceremony
are required to follow the steps mentioned below.

Step 1: Please fill Format 40 (Annexure A) and submit fee of 2000/~ at the Accounts Office.

Step 2: Please ensure submission of the duly filled form, fee receipt of 22000/ -, along with their original
Degree and Diploma by April 20, 2026 at the Room No. 01, II Floor, Admin Block, Examination Cell.

Step 3: Submit additional 500 per accompanying parent/relative as specified in the form.

Step 4: After Steps 1-3, ensure to collect the “Student Copy” from the Examination Cell; required for
convocation entry. This copy must be carried for entry into the Convocation Ceremony.

3. Offline Mechanism for LL.M students admitted in session 2024-25

LL.M. students admitted in the session 2024-25 who have already submitted their Degree fee are
required to follow below-mentioned steps.

Step 1: Please fill Format 50 (Annexure B) and submit fee of ¥2000/- at the Accounts Office.

Step 2: Students must ensure submission of the duly filled form along with the fee receipt by April 20,
2026 at the Room No. 01, II Floor, Admin Block, Examination Cell.

Step 3: Submit additional 500 per accompanying parent/ relative as specified in the form.

Step 4: After Steps 1-3, ensure to collect the “Student Copy” from the Examination Cell; required for
convocation entry. This copy must be carried for entry into the Convocation Ceremony.

4. Authorization in Case of Representation

If a student authorizes a parent or relative to complete the registration process on their behalf, the student
must send their Degree and Diploma folders along with a duly signed authorization letter. LL.M students are
also required to submit their forms along with the receipt of Convocation fee.
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Application regarding Offline Convocation Registration for already availed
Degree & Diploma Certificate

SRMU/Exam Cell/Format 40

Part A: To be filled by the Student Recent
Passport size
StUdentiNAMIE: ool nimimviniliviive beritusssessssssisssscessssbssssarsorssnsssnssivavssises sososssnsusiisesis Photograph or
FAEIOTIE INHIIIE, ot iiiaiiseesniroseitasssnshsabsss taehenanesosss vsbis sarssuusi sass srsNeuenous s avsuntinsssrevsasisnsns attach Aaadhar
T T Wl Tt o et ST Ml WS ot ERP ID: .vovvonsosses Card for proof
Programme Name (asimentioned on DepTe@)t ... viesiveitarirsenioivisssrssistyosssabsss sasiricisiess 58 b aeinetinrinnesssbtrisansnrsyssnsresssaantsts
Degree/Diploma Serial No. as mentioned on previously received Degree/Diplomas cuuuieeeeerreseessirsnsnssiisrnsonierissesnsssiensesssnens:

Passing out Session (as mentioned on the previously received Degree/Diploma):

Session 2021-22: Session 2022-23:

Session 2023-24: Session 2024-25:

Ph.D. (meﬁtion year): 2022 2023 2024 2025

Residentiall A G OTORE: L iviriersssrsirstvressnasvarvsersisisinies ey sy veiversnstsessnssvint iy virotsssossnstssoisiasiindrosossesntsierarssasortosiotsssastoranmmotiiy
CoR et NG e e cen s ver v e s i o us e nan s thubsss ~EMAIl AdATESS: o.oiiiiiiiiiirnsrasrrvrssranrsssssossrssssesssdass sxssssanssesisssossses

Declaration by the Students

I hereby declare that I have submitted my previously issued original Degree/Diploma Certificate in the
Examination Cell. I have also deposited an additional fee of Rs. 2000/- (excluding the previously
submitted Degree/Diploma fee of Rs. 1000/-) in the Accounts Office for attending the Convocation
Ceremony.

No. of accompanied person: 01 \:| 02 |:|

Charges for accompanied persons (Rs. 500/- person): Rs. 500 for 01 person |:| Rs. 1000 for 02 personsl:l
Total charges submitted: Rs. 2000 only for individual
Rs. 2500 for individual and 01 accompanied person

Rs. 3000 for individual and 02 accompanied persons

Date: Student Signature:

Name and Signature of Office Executive: ....ccccvvenienininiinnaenns L Ty T eyt

Student Copy for Offline Convocation Registration

This is to certify that Mr./Ms. , a student of
(Programme), bearing Roll No. , a pass-out student of the session
has submitted his/her Degree/Diploma along with the prescribed fee receipt in the Examination Cell fo
attending the Convocation Cexemony.

Total charges submitted: Rs. 2000 only for individual [__]
Rs. 2500 for individual and 01 accompanied person |:|

Name and Signature of Office Executive:

Rs. 3000 for individual and 02 accompanied persons 3 .
niversity Seal:
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Application only for LL.M Students admitted in Session 2024-25

SRMU/Exam Cell/Format 50

Part A: To be filled by the Student Recent
Passport size
SEUAENT NATTIE: i.iviviiiiisesosersssssnrssssssasssssssssassassssssssssrsrosssasasnsasssotossssrstssssssssasssassssssnsas Photograph or
Father’s Name: ........... I I e e e Py e b A e oY attach Aaadhar
RAILND, (16 GRBIt v ttsrees et et tsirre s resotthes oo oot g8 ERP ID: <o Card for proof
Mention Specialization of LL.IV : ..ccocceeeenieiennniinsen T LT Y L T YT 9 T L0
Residential Address: ....cooeeiiseirsssssssesssrsssssssosnsssnesnns e eues sy sivt snasssssssatarsaststs ntssabaancntotnnnsasdissasascranassenses
CoNEACE NO.: oiicrivrsiisssissisisssissitessssssasesnsssssnsbsssssomsarasvitsstere Email AQAYeSS: ..oceevensesssssissssssioscssssssssssnsssvosnsvsvoasssssisssssssssssss

Declaration by the Students

I have also submitted an additional fee of Rs. 2000/- (excluding previously submitted Degree Fee
of Rs.1000/-) in the Accounts Office for attending the Convocation. (Receipt Attached)

No. of accompanied person: 01:' 02 |:]
Charges for accompanied persons (Rs. 500/- person): Rs. 500 for 01 person |:| Rs. 1000 for 02 personsl:]

Total charges submitted: Rs. 2000 only for individual |:|
Rs. 2500 for individual and 01 accompanied person [ |

Rs. 3000 for individual and 02 accompanied persons [ |

Date: Student Signature:

Name and Signature of Office Executive: .c.ccosveeaceraicnnans Siliseseansaes TR oTnorni Shavessesss Ssaiiissrantenrs SivRsasieade

Student Copy for Offline Convocation Registration

This is to certify that Mr./Ms. , a student of LL.M. (admitted
in the session 2024-25) in the branch , bearing Roll No.
, a pass-out student of the session 2024-25, has submitted prescribed fee
receipt in the Examination Cell for attending the Convocation Ceremony.

Total charges submitted: Rs. 2000 only for individual |:]

Rs. 2500 for individual and 01 accompanied person |:] Nasme & Signatureiof Ofce - Raccatives

Rs. 3000 for individual and 02 accompanied persons |

University Seal:




